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Letters and Numerals
Designers often need to communicate additional information through letters and numerals.  It is useful when all drawings share a common lettering style.

Barden and Hacker point out that the American National Standards Institute (ANSI) recommends the use of single-stroke gothic-style lettering as per figure (A) on the reverse of this sheet.

Source: 
Barden, R. & Hacker, M. (1990).  Communication Technology.  New York: Delmar Publishers Inc.
Assignment

There are 4 parts to this assignment:

1. Using graph paper (landscape orientation), try to accurately reproduce the 26 letters, 10 numerals and the “&” symbol.  As per the example, make sure all letters and numerals are 6 blocks high (be aware that some letters are only 5 blocks wide while others are up to 8 blocks wide.)  DO NOT USE A RULER!
2. Next I would like you to try these letters and numbers without the aid of graph paper (landscape orientation).  Using plain white unlined paper, reproduce all the characters again. This time make sure they are 3cm (30mm) high.  You will need to draw in some guide lines with a ruler to keep the height the same, but erase them afterwards.

3. Now, using another single sheet of unlined paper (landscape orientation), spell out your full name and mailing address using this new lettering technique that you’ve just learned.  These letters should be 2cm (20mm) high and again it will be necessary that you draw in some light guide lines but erase them afterwards.
4. Create a cover sheet using this style of block-lettering; this will include the title of the assignment (2cm), your name, course name, teacher’s name, and date (all 1cm).  
Evaluation:
	Requirements
	Possible
	Achieved

	Title Page: 2cm title, 1cm name, course, teacher, date
	5
	

	Letters & Numerals with Graph paper: 6 blocks high, proper width, contains all letters and numerals, ruler not used
	10
	

	Letters & Numerals without Graph paper – 3 cm, guidelines no longer visible, evenly spaced, contains all letters and numerals, ruler not used to create letters
	10
	

	Name & Address: contains name, street address, city, province, postal code; all are 2cm high, evenly spaced, guidelines no longer visible
	5
	

	TOTAL
	30
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