HALIFAX REGIONAL SCHOOL BOARD DAY TRIP AUTHORIZATION FORM “A”

SACKVILLE HIGH SCHOOL

This form “A” is required by the Halifax Regional School Board for all day trips (overnight trips require a form “B”) and is to be kept at Sackville High School. The person in charge of the activity (below) is responsible for forwarding this form to a member of administration for approval. It is also the responsibility of the person in charge of the activity to ensure that this form has been approved and signed by a school administrator, and all permission forms collected, before leaving for the activity. If a school bus is required for this trip a Bus Order form is also required.

	Brief Description of Activity


	

	Teacher in charge
	

	Destination 
	

	Total number of students 
	

	Date of proposed activity
	

	Estimated Departure time
	

	Estimated Return Time
	

	Names of adult supervisors, teachers, parents, volunteers etc.

(Parent, Teacher or Other)


	1.


	Source of funding for trip


	Athletic Fees

	Mode of transportation

(include list of drivers if applicable)


	List of Drivers (must file a ”Form J” at the office)

1. 

	Bus order form attached


	          No 

	Approvals:
	Signature of person in charge: 
___________________________________Date:

Signature of Principal or Vice-Principal: 

___________________________________Date:



